Request for Certificate of Good Standing

Southern District of Texas

Requirements

Requirements for requesting and receiving a Certificate of Good Standing are available
on the Certificate of Good Standing page of the court’s web site.

Your certificate will be delivered electronically to the email address(es) on your District
CM/ECF account. Prior to submitting your request, you must make sure your ECF
account information is up to date.

Submission of Request

Follow the steps below to submit to the court your request for Certificate of Good
Standing and pay the associated fee through pay.gov.

Step

Screen

Click the link to go to Live
District CM/ECF, or enter web
address
https://ecf.txsd.uscourts.gov/cqi-

bin/login.pl
The CM/ECEF Filer or PACER
Login page displays.

/6 DC CM/ECF LIVE- US District Court-Texas Southern - Internet Explorer provided by USDC

5 [&® nttps: /ec. bisd uscourts.gov,

cgi-bin/Dispatch. pl?appad O] | 42 o oc owiEcF LIVE- Us District ... % |

| Fle Edit View Favorites Toos Help

CM/ECF Filer or PACER Login

Complete the prompts:

1. Enter your District
CM/ECEF filing login and

Authentication
Login:
Password:

IMPORTANT NOTICE OF REDACTION RESPON SIBILITY: All filers must redact
Social Secunty ortaxpayer-identification numbers; dates of birth; names of minor
children; financial account numbers; and, in ciminal cases, home addresses, in
compliance with Fed. R. Civ. P. 52 orFed. R. Crim. P. 49 1. This requirement applies to

all documents, including aftachments

client
code: I

[J lunderstand that, if Ifile, | must complywith the redactionrules. I have read this

Civil > Attorney Admissions >
Certificate of Good Standing -
Requests.

Open a Case

»

Initial Pleadings and Servicep

ANswers

Motions and Related Filings »

Other Filings
Aftorney Admissions
Case Assignment
Court Events

Sealed Events
Transcripts - Civil
Fees

Probation

Re-Entry Documents

password. notice
2. Check the box confirming R —
you understand the
redaction rules.
3. Click Login.
From the blue menu bar, select |CMITTECF  ewi- crmnz- oueyy meports- uuities. searcn welp

Admissions

Application for Admission to Practice
Pro Hac Vice

Certificate of Good Standing - Requests
Criminal Justice Act Panel Attorneys
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Step Screen

If your District CM/ECF account |E3e i T
haS your Current information Request for Certificate of Good Standing

4:18-mc-99999 Requests for Certificate of Good Standing

then click Next to continue. Only requests for a Cerificate of Good Standing should be docketed in this case.
NOte: Your account mUSt be A Certificate of Good Standing may be requested by an attormey who is admitted to this district.
Current prlor tO proceedlng. Certificates are delivered electronically to the email address(es) on the CM/ECF account of the attomey.

To ensure delivery of your certificate, confrmupdate your contact mformation m your District CM/ECF user account before proceeding by gomg to
Utilities - Your Account - Maintain Your Account.
Detailed instructions on updating your user account can be found in the Attormeys User Guide

If your account is up to date, then you may proceed

Select the Next button to continue with your request.

Next Clear I

1. Under Available Events, EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~
C“Ck_RequeSt for Request for Certificate of Good Standing
Certificate of Good

Standlng’ CaUSIng itto Available Events (click to select an event) Selected Event

appear in the Selected Request for Certific ate of Good Standing Request for Certificate of Good Standing
Event field.
2. C||Ck Next to Continue_ Select the event then the Next button to continue.
Next | Clear |
1_ AnSWer the question EECF Civil ~ Crimipal ~ Query Reports ~ Utilities ~ Search
d iSp|ayed Request for Certificate of Good Standing
2. CIle Next ‘to Contlnue. Have you verified or corrected your name, address, telephone, and email address in your CMIECF user account?
OYes
ONo

ﬂl CIealI

1. Complete a” fields EECF Civil - Criminal ~ Query Reports ~ Utilities ~ Search
displayed Wlth the relevant Request for Certificate of Good Standing

To request a certificate of good standing, you must complete all of the prompts.

I nfo rm atl 0 n . You will also be directed to pay a fee for the certificate during this transaction.
1 1 Be sure to continue all the way through the event until you reach the Notice of Electronic Filing (NEF).
2' CIICk NeXt to Contlnue' The event is NOT submitted to the court until the NEF is displayed.
Attorney name:
State Bar Number:
Phone Number:

M CIealI

C“Ck Next to |Oad the payment EECF Civil Criminal ~ Query Reports ~ Utilities ~ Search
processing page _ paygov Request for Certificate of Good Standing

There is a fee for this transaction.
Clicking Next will load the payment processing screen.

Fee:$19

Mext| clear|
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Step

Screen

1. Enter all of the necessary
information associated
with the type of payment
you are making.

2. Click the Continue button

associated with your type
of payment.

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Return to your originating applic ation
Step 1: Enter Payment Information 1
Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: *

Payment Amount: $19.00

Account Type: *
Routing Number: li *
Account Number: l— *

Confirm Account Number: *
Check Number:

Routing Mumber Account Number Check Number

doapauerait lfanire raqol fiasyl

Payment Date: 01/03/2013

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Process
Continue with ACH Payment | Cancel |

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: I *

Payment Amount: $19.00
Billing Address: I *
Billing Address 2: I
City: I
State / Province: |'—'—

Zip I Postal Code: I

Country: | United States

Card Type:* visa e E Dm
Card Number: I— * (Card number value should not contain spaces or dashes)
Security Code: I—* Help finding your security code
Expiration Date: *y l_! *

Select the "Continue with Plastic Card Payment” bution to continue fo the next step in the Plastic Card Payment Process
| Continue with Plastic Card Payment | Cancel |

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and
pages being loaded incorrectly. Please use the links provided whenever possible.

1. Enter an email address.

2. Check the authorization
check box.

3. Click Submit Payment.

Online Payment Return to your originating application
Step 2: Authorize Payment 2
Payment Summary  Edit this information
Address Information Account Information Payment Information
Account Holder Card Type: Visa Payment Amount: $19.00
Name: Card Number: =*=#s=2q 111 Transaction Date 01/02/2018 11:44
and Time: EST

Billing Address:

Billing Address 2:

City:

State / Province:

Zip | Postal Code:

Country:

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: I
Confirm Email Address: I

CccC: |

Authorization and Disclosure
Required fields are indicated with a red asterisk *
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. o*
Press the "Submit Payment” Button only once. Pressing the button more than ence could result in multiple transactions.

Submit Payment I Cancel I

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and
pages being loaded incorrectly. Please use the links provided whenever possible.
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Step Screen

Click Next to continue to the GECF cwi- o~ guen  Repes - uies - Searh
Notice Of EIeCtroniC Fl“ng Request for Certificate of Good Standing

Continue to click the NEXT button until you reach the Notice of Electronic Filing (NEF).

(N E F) . The event is NOT submitted to the court until the NEF is displayed.

Next Clear I

C“Ck Next to Continue to the EECF civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

N E F Request for Certificate of Good Standing

Next [ Clear I

C“Ck Next to Commlt the EECF Civil = Criminal ~ Query Reports - Utilities ~ Search Logout
transaction tO CM/ECF and Request for Certificate of Good Standing
Contl nue to the N EF' D;:ﬁ:::::rg;:t?;ate of Good Standing for attomey Johnny Appleseed, bar # 123456789, phone #

555-555-5555. (Fee pd: $19, receipt number 0541-504242), filed.(Appleseed, Johnny)

Afttention!! Pressing the NEXT button on this screen commits this fransaction. You will have no further opportunity
to modify this transaction if you continue.
Have yon redacted?

Next Clear I

The Notice of Electronic Filing  |El3o S T

H Request for Certificate of Good Standing
(NEF) displays.
U.S. District Court
SOUTHERN DISTRICT OF TEXAS - TRAIN
Your request has been Nofice of Electronic Filing
submitted to the court The following transaction was entered by Applesead, Johnny on 1/2/2018 at 1101 AM CST and fled on 1/2/2018
' Case Name: Requesis for Certificate of Good Standing

Only requests for a Certificate of Good Standing should be docketed in this case.
Case Number: 4:18-me-99999
Filer:
Document Number: No document attached

Docket Text:

Requestfor Cerfificate of Good Standing for attorney Johnny Appleseed, bar# 123456789, phone # 555-5665-56555. (Fee pd: $19,
receipt number 0541-504242), filed.(Appleseed, Johnny)

4:18-mc-99999 Notice has been electronically mailed to:
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