Application for Admission to Practice
Southern District of Texas

Requirements
Requirements for admission are available on the Attorney Admissions Requirements
page of the court’s web site. Completed applications for admission to practice can be
submitted and paid for electronically through the District CM/ECF application following

the instructions below.

Note: This function is not available in the Bankruptcy ECF system. All attorney
admissions records are maintained in the District ECF system. Even if you are applying
for admission to the Bankruptcy Court, proceed with these instructions.

Submission of Application
Follow the steps below to submit to the court your application for admission to practice
in the Southern District of Texas.

Steps

Screens

Enter this web address or click
the link
https://ecf.txsd.uscourts.gov/cqgi-

bin/Dispatch.pl?appadm.

The CM/ECF Filer or PACER
Login page displays.

/2 DC CM/ECF LIVE- US District Court-Texas Southern - Internet Explorer provided by USDC
& y ﬁahﬂus: ecf, O~ & |/4s &t bceMECE LIVE-US District ... % |

| Fle Edit View Favorites

CM/ECF Filer or PACER Login

. txsd.uscourts. gov/cgi-bin/Dispatch. pl?appadn

Tools  Help

Complete the prompts:

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: All filers must redact:

Authentication Social Security or taxpayer-identification numbers; dates of birth; names of minor
1. LO |n Enter att adm Login: ,aﬂyadm— gglrlgrelz_nggawnicla\zcmum ir::lmbers :rndeln Crlml:‘ilri;\ cases_hnmi?sdﬂizss: |rE|i s 1o
9 y T T — 2l documerts, includng attsstmants. T e reduement applest
2 - Password " Enter Eg?ej‘ I lunderstand that, if I file, | must comply with the redactionrules. | have read this
Atty2019 _
3. Check the box confirming WARNING Th P =" Ttorth
: The use of a single login/password for this process means
you un.derStand the that when a second user logs in, the initial user will be logged out. If any
redaction rules. time during the docketing of the application you are warned that the
4. Click Login. account is already logged in, click the Continue login button, if provided,
and if you are prompted for the login/password, then you must re-enter
the same login and password from this step.
1. Under Avallable Events*, EECF civil ~ Criminal ~ Query Reports ~ Utilities ~ Search
CIICk A ||Cat|0n for Application for Admission to Practice
. pp . To submit your Application for Admission to practice in the Southern District of Texas, you must complete all of the prompts in this event.
Admission to Practice, | ..
causing it to appear in the e i e O e R L
Selected Event field. - pay the required application fee.
. ) Select the event, then click the Next button to continue.
2. Click Next to continue.

[

Available Events (click to select

Selected Event |
|Application for Admission to Practice I

M Clear

*Note: If you do not see this page, then click on the blue menu bar.
On the Civil page, click the Application for Admission to Practice link.
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Steps

Screens

Click Next to continue.

EECF

Application for Admission to Practice

Civil ~ criminal - Query Reports ~ Utilities ~ Search Logout

4:14-mc-90000 Applications for Admission to Practice
Only applications for admission to practice
inthe Southern District of Texas should be docketed in this case

Click the Next button to continue.

Clear

For Main Document,
browse to and select the
PDF of your application.
You may also attach
related documents if
needed.

Click Next to continue.

EECF

Civil ~ criminal - Query Reports ~ Utilities ~ Search Logout

Application for Admission to Practice

Attach the single PDF of your application to practice and all required documents as the Main Document. Additional attachments are optional.
Select the pdf document and any attachments.

Main Document

[N-\ApplicationPDF pdf Browse
Attachments Category Description
L rowse || I

Complete all fields
displayed with the
relevant information.

Click Next to continue.

Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

SECF

Application for Admission to Practice

You MUST complete all fields, then click the Next button to continue.
Attorney name pOfWW Appleseed

Email address [yappleseea@iawfim.com|

Phone number I(ﬁﬁﬁ) 555-5656

Read the message
describing attorneys who
are exempt from paying
the admission fee.

Answer the question
regarding whether the
attorney applying for
admission is employed by
an office that qualifies the
attorney for the
exemption.

Click Next to continue.

Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

SECF

Application for Admission to Practice

There is a fee for applying for admission. Govermment attorneys employed by the United States Attorneys Office, Federal Public Defenders
Office, any federal agency appearing on behalf of the United States, or the Office of the Attomey Generalof the State of Texas are exempt from
paying the admission fee.

Non-exempt attomeys willbe prompted to pay the fee.

Is the attomey applying for admission employed by one of the described offices?

ONo
O Yes, the attomey works for one of the described offices that exempts the attomey from paying the fee.

Mext| Ciear |

¢ No - If this application is for an attorney who does not qualify for the
exemption, then No should be selected. The next page will display
the current fee for an application for admission. Proceed to the next
step.

e Yes - If this application is for an attorney who qualifies for the
exemption based on being employed by a qualifying office, then
Yes should be selected. The system will skip the web pages with
the fee and the payment processing. You may skip the steps for
non-exempt attorneys; however, be sure to continue with the steps
after to ensure your application is submitted to the court.

Non-exempt attorneys, click
Next to load the payment
processing page - pay.gov.

Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

SECF

Application for Admission to Practice

The fee for this transaction is displayed.

Clicking Next will load the payment processing screen. After processing your payment, click the Next button on each screen until you reach the
Notice of Electronic Filing (NEF).

The application is NOT submitted to the court until the NEF is displayed.

Fee: $181

ﬂl oear'
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Steps Screens

Non-exempt attorneys complete |System Message
the adm'ss'ons fee payment = The system has populated the Payment Date with the next available payment date.
through pay.gov.

Online Payment Return to your originating applic ation
1 Enter a” Of the necessary Step 1: Enter Payment Information 1
' . . . Pay Via Bank Account (ACH) About ACH Debit
|nf0rmat|0n aSSOCIated Required fields are indicated with a red asterisk *
Wlth the type Of payment Account Holder Name: IJohnnyAppIesead *
H Payment Amount: $181.00
you are making. oot 1 \

2. Click the Continue button Routing Number: | |*

associated with your type Accounthumber: [

Confirm Account Number: I *
Of payment. Check Number: I

Routing Number Account Number Check Mumber

d0equerai l9anireraga fiasy!

Payment Date: 12/20/2017

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Process
Continue with ACH Payment | Cancel |

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: IJOhnﬂy Appleseed *

Payment Amount: $151.00

Billing Address: [555 Street St *
Billing Address 2: I
City: IHouslon

State / Province: | Texas - TX

Zip / Postal Code: |7’7002

Country: | United States

Card Type: IVisa . *
Card Number: I—* I
Security Code: I_ ¥ etp nsing vou
Expiration Date: * F’I_H *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.
Continue with Plastic Card Payment | Cancel |

Note: Please avoid navigating the site using your browser’s Back Button - this may lead to incomplete data being transmitted and
pages being loaded incorrectly. Please use the links provided whenever possible.

Non_exempt attorneys Contlnue Online Paymem. Return to vour originating application
. . . Step 2: Authorize Payment 2
Wlth the admISSIOnS fee payment Payment Summary  Edit this information
Address Information Account Information Payment Information
through pay'gOV' Account IP-'I‘(JIder)iohrlm‘,r 4 Card Type: Visa yPaymerltAmDunl: $1581.00
. ame: Appleseet ard Number: ===s=ssrsss ransaction Date .
1. Enter an email address. Biling Addross: 558 Stectst e e
2. Check the authorization ey Houston
CheCk box State / Province: TX

Zip ! Postal Code: 77002
H H Country: USA
3. Click Submit Payment. o CoumEE
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this fransaction, provide an email address and confirmation below.

Email Address: Ijohnnyappleseed@\awﬁrm com

Confirm Email Address: Ijohnnyappleseed@\a\.\rﬁrm com

ate multiple email addresses with a

CC: |
Authorization and Disclosure
Required fields are indicated with a red asterisk *
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. *

Press the "Submit Payment” Button only once. Pressing the button more than once could result in multiple transactions.
Submit Payment | Cancel

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and
pages being loaded incorrectly. Please use the links provided whenever possible.
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Steps

Screens

Click Next to continue to the
Notice of Electronic Filing (NEF).

ZEC . — . iities -
o F Civil Criminal Query Reports Utilities Search

Application for Admission to Practice

Continue to click the Next button until you reach the Notice of Electronic Filing (NEF).
The event is NOT submitted to the court until the NEF is displayed.

Next | Clear I

Click Next to commit the
transaction to CM/ECF and
continue to the NEF.

= il - iminal - . liies -
UECF Civil Criminal Query Reports Utilities Search

Application for Admission to Practice

Docket Text Final Text

APPLICATION FOR ADMIS SION to Practice for attomey Johnny Appleseed,
johnnyappleseed@lawfirn com, phone # (556) 5655-65655_ (Fee Paid: $181, receiptnumber 0541-
426305), filed.

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity
to modify this transaction if you continue.

Source D Path (for con ion only):
N:ApplicationPDF pdf pages: 1

Next Clear I

Note: For exempt attorneys, there will be no fee amount or receipt
number in the docket entry text.

The Notice of Electronic Filing
(NEF) displays.

Your application has been
submitted to the court.

ZEC — — . iities +
o F Civil Criminal Query Reports Utilities Search

Application for Admission to Practice
USS. District Court
SOUTHERN DISTRICT OF TEXAS - TRAIN
Notice of Electronic Filing

The following transaction was entered by Attomey Admissions, on 12/19/2017 at 11:23 AM CST and filed on 12/19/2017
Applications for Admission to Practice

Case Name: Only applications for admission to practice
in the S outher District of Texas should be docketed m this case.

Case Number: 4:17-me-50000

Filer:

Document Number: 15

Docket Text:
APPLICATION FOR ADMISSION to Practice for attomey Johnny A johnny @lawfirm.com, phone # (555)
555-5555. (Fee Paid: $181, receipt number 0541-426305), filed.
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