
United States District Court 
Southern District of Texas 

 
Victoria Division 

312 S. Main St., Room 406 
Victoria, TX 77901 

Fax: 361-788-5045                                 Phone: 361-788-5000 
Copy Request Form 

 
Date: 
 

 

Firm: 
 

 

Address: 
 
 
 

 

Requested by: 
 
 

Phone: 

Link to fee schedule:  
http://www.txs.uscourts.gov/district/formsfees/feeschedule.htm 
 
Case Number:                                                                Case Name: 
 
 
Documents Requested: 
 
 
 
 
Do you require certified copies? (Certified copies cannot be emailed.)                
                                                                                                                                   Yes        No 
Search Requested: 
 
 
 
Please send documents via:     Mail_______      Pick-up_______    E Mail*:_______________________ 
 
Fax**:_____________________Shipping Provider and Account Number:_________________________ 
 
*Documents requested must be less than 3 megabytes. **Document must be 25 pages or less. 
 
If you’ve already received a cost estimate from the Clerk’s Office, please forward this 
completed form with payment to the address listed above.  Be sure to include a self-addressed 
stamped envelope for the items to be returned to you. 
 
Otherwise, please send your request via mail or fax and a Deputy Clerk will call you with a 
cost estimate. 
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